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February  5 
² Last chance to request adding a Girl Scout to eBudde  

prior to the end of the initial order period.  Otherwise, 
additional Girl Scouts will be added after Initial Order.  
 

February 7 
² Initial order period ends.  
 
February 9 
² Troop initial order due in eBudde by 10pm.  
² Submit troop initial order, order booth cookies, and 

select  delivery location . 
 

February  10 
² Submit initial order discrepancies to Service Unit by 5pm,  

if  needed.  
 

 

 
 
December 1 ς ACH forms due  
 
January  6  
Access granted after TCM Agreement and ACH  Form  has been 
completed  
² Sign-In to eBudde. 

o Update contact information.  
o Confirm  troop age level is correct.  
o Enter troop banking information.  
o Verify Girl Scout  names and add t-shirt sizes for all  Girl 

Scouts. 
² Sign into Digital Cookie® website as Troop Cookie Manager. 
 
January  8 
² Girl Scouts receive Digital Cookie® registration email.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

NYC Girl Scout Cookie Calendar  
 

 
March 2 ς March 7 
² Home deliveries. 
 
March 25 
² Last chance to request adding a Girl Scout to eBudde prior to 

the end of the Cookie Program. 

²  

 

 
January 15  
² In-person order taking begins . 
² Digital Cookie® websites open for customer orders.  
 
January 2 1 
² Cookie Home Delivery form due - Submit a new delivery form 
ǊŜƎŀǊŘƭŜǎǎ ƻŦ ǇǊŜǾƛƻǳǎ ȅŜŀǊΩǎ ŘŜƭƛǾŜǊȅ ŀŘŘǊŜǎǎΦ 

² Banking information due in eBudde.  
² Submit Rewards Opt-Out form by 5pm, if needed.  
 
January 2 8 
² ACH test sweep. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
February 1 1 
² Cookie cupboards open. 
² Cookie booths begin. 
 
February 20 ς February  22 
² National Girl Scout Cookie Weekend.  
 
February 25  
² ACH sweep for  initial orders.  

 
February 28  
² Cookie Drive-Thru . 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
March 2 8 
- Last day of cookie cupboards.  
 
March 29 
² Last day to complete troop -to-troop cookie transfers.  
² Last day for cookie booths during Cookie Program.  
² Cookie Program ends. 
 
 

²  

 
April  1 
² Deadline to allocate cookies to Girl Scouts and submit 

rewards.  eBudde lock-out at 10 p.m. 
o Select t-shirt sizes for those who earned one. 

 
April  2 
² Submit cupboard di screpancies by 5:00p.m., if needed. 

o No changes to transactions or rewards may be made after 
this date. 

 
April 21 
² ACH sweep for  100% of monies owed council. 
 
April 23 
² ACH credit for troops with a negative balance  or overpayment  in 

eBudde. This may be your troop rebate.  
 

February 202 6 

April  2026 

December 2025/ January 2026 

March 2026 



 
 
 
 
 

  
 

 
 
 
  
 
    
 
 
 

   
 
 
 
 
 
 
 

 
 
 

   
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 

Helpful Resources  

Cookie Season 2026 Troop Cookie 
Manager Agreement  
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Technology  

Council Website & Forms  

 

 

Helpful Videos  

 

 

Cookie Season 2026 Home 
Delivery Form   

 

 

 

 

Cookie Season 2026 Girl Scout 
Permission  Slip 

 

 

 

 

2026 Troop to Troop 
Transfer  

 

 

 

Cookie Season 2026 
Add a Girl Scout to eBudde  

  

  

 

 

https://digitalcookie.girlscouts.org/login
https://digitalcookie.girlscouts.org/login
https://ebudde.littlebrownie.com
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The Girl Scout Cookie Program is a beloved tradition and an integral part of the Girl Scout 
experience, where Girl Scouts  develop an entrepreneurial mindset, gain new skills,  and increase 
self -confidence.   Girl Scouts learn so much from the Girl Scout Cookie Program, and they 
ŎƻǳƭŘƴΩǘ Řƻ ƛǘ ǿƛǘƘƻǳǘ ȅƻǳΗ ¢Ƙŀƴƪ ȅƻǳ ŦƻǊ ōŜƛƴƎ ŀƴ ƛƴǾŀƭǳŀōƭŜ ƳŜƳōŜǊ ƻŦ ƻǳǊ DƛǊƭ {Ŏƻǳǘ 
community.  
 

±ƻƭǳƴǘŜŜǊΩǎ Commitment to the Program  

Your main job as a cookie volunteer is to honor and live by the Girl Scout Promise and Law . By 
agreeing to manage the Cookie Program for your troop you agree to follow all policies and meet 
all deadlines , including the following:    

¶ Be a registered  and background -checked  Girl Scout adult volunteer.  

¶ Obtain a signed Girl Scout Cookie Permission Slip  for  each participating  Girl Scout . 

¶ Pay in full for each package that your troop accepts.  

¶ tŀǊǘƛŎƛǇŀǘŜ ƛƴ DƛǊƭ {Ŏƻǳǘǎ ƻŦ DǊŜŀǘŜǊ bŜǿ ¸ƻǊƪΩǎ DƛŦǘ ƻŦ /ŀǊƛƴƎ program.  

¶ Allocate cookies to Girl Scouts  for every package sold until the end of the program.  (This 
includes in -person sales and booth sales. ) 

¶ Ensure that a  receipt  is created for all  cookie transactions  where  money  or product is  
received or exchanged . This includes transactions between troops and/ or with Girl Scout 
caregivers . 5ƻƴΩǘ ŦƻǊƎŜǘ ǘƻ ŘŀǘŜ ŀƴŘ ƘŀǾŜ ǘƘŜ ǊŜŎŜƛǇǘ ǎƛƎƴŜŘ ōȅ ǘƘŜ ǊŜŎƛǇƛŜƴǘΦ 

¶ Enter all payments and /or  additional cookies picked up after initial order (IO)  
under the DƛǊƭ {ŎƻǳǘΩǎ bŀƳŜ ƻƴ ǘƘŜ Ŝ.ǳŘŘŜ DƛǊƭǎ ǘŀō. 

¶ Submit final rewards in eBudde at the conclusion of the Cookie Program and once all 
cookies are allocated to ensure that each Girl Scout  recieves the rewards they  have earned.  

¶ Deliver individual  rewards  to every Girl Scout  who earned items . 
 

Rewards must be picked up from your Service Unit Cookie Manager before J une 30, 
2026  (unless prior arrangements are made) or they will be forfeited.   
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For Participants  

https://www.girlscoutsnyc.org/en/our-council/about-gsgny/promise-and-law.html
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Our Vision  
Our vision is a New York City (NYC) in which every young person  feels empowered to lead 
in their  community, workplace,  and the world.   
  
Founded in 1913, Girl Scouts of Greater New York  (GSGNY) is New York City's largest girls -only leadership 
program, reaching tens of thousands of  young people  ages 5 to 17 in every zip code of the five borou ghs.  
  
For nearly a century, we have provided programming that has helped Girl Scouts become leaders. In 
addition, we have participated in major events and activities across our five boroughs. Here are a few:   
¶ In 1913, one year after Girl Scouts of the USA was founded, the first New York troop started in 

Manhattan. One year later, Girl Scouting began in Staten Island. Queens, Brooklyn , and the Bronx 
followed suit within the next few years.   

¶ In 1917, the first troop for girls with disabilities began in Brooklyn.   
¶ When women won the right to vote in 1920, Girl Scouts helped at the polls.   
¶ At the same time, the Manhattan Council drafted the first comprehensive study on racial 

diversity.   
¶ Girl Scouts in New York held the first citywide cookie sale during the era of the Great Depression.   

 
 
 
 

 
 
 
 
 
 
 

Cookie Executive Committee   
The Cookie Executive Committee is a  Girl Scouts of Greater New York  specific  program, created to 
reward our top selling Girl Scouts . Girl Scouts of all ages qualify to join the committee by selling 500+ 
packag es of cookies.   As members of the committee, Girl Scouts  participate in quarterly professional 
development workshops, inform and plan the Girl Scout Cookie Program in New York City, assist with 
reward  choice s Girl Scouts  can earn , and more.  Members of  the Cookie Executive Committee 
are sometimes  asked to participate in  special events, National Girl Scout Cookie Weekend , GSUSA focus 
groups , and media opportunities (NY1, PIX 11, and  Good Morning America).   

 
National Girl Scout Cookie Weekend  
This annual occasion honors creative and successful Girl Scout Cookie entrepreneurs across the country, 
as well as the positive change that cookie earnings make possible.  It will commence February  20 ς 
February  22, 2026. Be sure to share your Digital Cookie link with your customers.  
 
 
 



25 donated packages τ Gift of Caring Patch  

 
 

 
 

 
 
 
 
 
 
We are excited to continue our council -wide service project, the Gift of Caring Program (GOC), with a 
new and impactful development ! Through GOC, customers may purchase packages of Girl Scout cookies 
ǘƻ ǎǳǇǇƻǊǘ ŀ ŎƘŀǊƛǘŀōƭŜ ŎŀǳǎŜΦ IŜǊŜΩǎ Ƙƻǿ ƛǘ ǿƻǊƪǎΥ 

¶ Purchase with Purpose:  Customers buy cookies through our GOC program and know that their  
purchase is making a difference.  

¶ Deliver with Heart:  ²ƘƛƭŜ DƛǊƭ {Ŏƻǳǘǎ ŎƻƭƭŜŎǘ ǘƘŜ ƳƻƴŜȅΣ ǘƘŜȅ ŘƻƴΩǘ deliver these cookies directly. 
Instead, the funds are used to provide cookies to those who serve our community.  

¶ Local Impact:  ²ŜΩǾŜ ǇŀǊǘƴŜǊŜŘ ǿƛǘƘ City Harvest  to deliver donated cookies . 
 

Participating in GOC is a win -win  τ it helps Girl Scouts boost their sales, reach their goals faster, and 
show appreciation for those who make a difference every day. Everyone is encouraged to join in and 
contribute to this wonderful program!  In addition, both Girl Scouts and troops benefit from GOC 
donations by earning special rewards and rebates . 
 
 

 
 
 
 
 

  
 
  

 
 
 
 
 

 
 
 

 
 
 
 
 
 
 

 
 
 
 
 

100 donated packages τ  
Two (2) 202 6 Volunteer Patch es

 
 

 

500 donated packages τ 
 One (1) GSGNY Blanket  

 
  

Gift of Caring  

50 donated packages τ Cookie Duffle Bag   75 donated packages τ $25 Camp Credit or 
$25 Cookie Dough   

             
           

Gift of Caring Individual Rewards  

 

Gift of Caring Troop Rewards  

 

300 dona ted packages τ  
One (1) GSGNY Journal  

 
 

 

OR ? 
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What Girl Scouts Should Do  
¶ Girl Scouts should ask each customer if they would like to purchase an additional package with  

our Gift of Caring Program . Girl Scouts  may even ask if the  customer  would like to d onate their 
change from their in -person cash cookie purchase  to help pay for a package .  

¶ Each donated package costs $7.00 , so if a customer donates their change, Girl Scouts should 
combine all cash donations and then divide the total  by 7 to determine the total number of donated 
packages.  

¶ Cash received from in -person GOC sales is given to the T roop Cookie Manager,  who will enter the 

donated sales into eBudde, so the Girl Scout  will receive credit.  

¶ Digital Cookie may be used to donate cookies.  
o Customers will not pay shipping fees on cookies donated using a Girl Scout Ωǎ ƻǊ ǘǊƻƻǇΩǎ 

Digital Cookie website.  

¶ Girl  Scouts will receive rewards and troops will earn rebates  for each donated package.  

¶ Girl Scouts do not take possession of the cookies τ GSGNY will facilitate the delivery  of donated 
cookies.   

 

eBudde Instructions  
¶ Do not forget to allocate cookies to each Girl Scout  by inputting the number of donated packages 

under the GOC column in eBudde. You may add GOC cookies at the time of your initial order and/or 
anytime during the program using the Girl Orders  tab. Troops will not receive physical inventory 
for GOC packages. No action is needed for donated cookies  that are ordered through  Digital Cookie.  

¶ Allocate a payment for these cookies to each Girl Scout , so their balance remains $0.00.  

¶ The Sales Report will automatically calculate your troop proceeds  (troop rebate)  and show you the 
amount owed to council.  

¶ Individual Rewards will automatically be calculated for each Girl Scout with GOC numbers 
allocated.   

 

  

Gift of Caring  

Fun Fact  
 

Girl Scouts who 
participate in Gift of 

Caring sell an average of 
120 more packages of 

cookies than those who 
do not!  

 

Girl Scouts should always 
ask their customers if 
they wish to donate a 

package of cookies for Gift 
of Caring. 

https://www.youtube.com/watch?v=AHtpt-qeD7w&list=PL6fWqsiT2B6AIZrR-v6qf4-qMlZc1SImv&index=18


 
 
  
 
 
 
There are two main  ways that girls may sell Girl Scout C ookies : in -person or online through their 
personalized Digital Cookie website. Please provide  your Girl Scouts  and their families with clear  
instructions  about th e start and end dates of the program!  Key dates are listed on the calendar 
page at the front of this manual .  
 
Please log into eBudde and Digital Cookie in January  to become familiar with how the site works, 
and to make sure  all  Girl Scouts are listed in your troop.  If you do not see a Girl Scout , she 
may not be currently registered with your troop  τ this is an issue!   It means that her cookie sales 
will not be attributed to your troop.  To correct this,  submit a request to add the Girl Scout  to 
eBudde  via the form located  on our ŎƻǳƴŎƛƭΩǎ ǿŜōǎƛǘŜ or scan the QR Code under Helpful 
Resources . It is important to ensure that all participating Girl Scouts  are listed under the 
correct troop in eBudde prior to the first day of Digital Cookie sales  on January  15, 202 6.   
 
 

In -Person  
 
¶ Beginning on January  15th, Girl Scouts  may 

begin taking pre -orders using their paper  
order card . Girl  Scouts may  ask neighbors, 
family , and friends if they would like to 
purchase Girl Scout cookies. Safety is our 
number one priority, so ensure an adult 
supervises all activities.   
 

¶ Remind Girl Scouts  to ask their friends , 
famil y, and teachers  if they would like to 
place an order for cookies. Try a texting or 
call campaign to make lots of sales quickly!  
 

¶ Girl  Scoutǎ Ƴŀȅ ǳǎŜ όǿƛǘƘ ŜƳǇƭƻȅŜǊΩǎ 
permission) their ŎŀǊŜƎƛǾŜǊΩs workplace  
contacts to ask if they would like to 
purchase cookies.  
 

¶ Booths are a fantastic way  to increase sales 
and they run from February  11th  through  
March  29 th . Please refer to the Booth 
Section of this manual for details.  
 

  

Online  
 

¶ Girl  Scouts may send out marketing emails 
asking their friends and family if they would 
like to purchase or donate cookies using their 
Digital Cookie  website. Digital Cookie 
websites will begin taking orders on January  
15th.  
 

¶ Customers can have their cookies direct 
shipped to their home or choose the girl 
delivered option (if turned on) in Digital 
Cookie. The girl delivered option allows 
customers to pre -pay for their cookies and 
have them personally delivered by a Girl 
Scout after their  initial order  is received . 
 

¶ Encourage Girl Scouts  to set up their Digital 
Cookie website when they receive their 
registration link in January  and to send out 
marketing emails the first day of the program  
and again mid -way through the program . 
 
 

                   

Selling Options  

Fun Fact  
 

More than 75% of 
D{Db¸Ωǎ /ƻƻƪƛŜ 

Program orders are 
processed through 

Digital Cookie ! 
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You play a key role in encouraging and supporting Girl Scouts  and their caregivers  to use the Digital 
Cookie selling platform. Digital Cookie allows  families to  participate when it is convenient for them,  
and it enables Girl Scouts  to reach family and friends regardless  of where they live in the country .  
 
Getting started is super easy and only takes four steps  to complete ! All they need to do is  one (1) 
register,  two  (2) set up their site, three (3) invite customers , and four (4) track their sales. All 
registered Girl Scouts in your troop will receive their own  personalized registration link via  
email in mid -January . The registration  link will be sent to the email address that was used when 
registering for the current membership year . For a more robust experience, Girl  Scouts are 
encouraged to  download the Digital Cookie Mobile App from either the App Store or Google Play. 
Digital Cookie resources can be found at girlscoutsnyc.org ! 
 

Benefits of Using Digital Cookie   
¶ Girl Scouts are not limited geographically and  may reach a larger consumer audience.  

¶ Girl  Scouts may make reward selections and enter their shirt sizes as they earn rewards . The 
troop volunteer may export the reward selection data from Digital Cookie at the end of the 
season and use it to fill out and submit rewards in eBudde. 

¶ Troop  Cookie Managers may add inventory and payments  when allocating cookies in eBudde 
by checking the INV column,  thus  allowing Girl Scouts  to manage their physical inventory.  

¶ Girl  Scouts may  track their sales in real - time . 

¶ The Digital Cookie App  offers a c ontactless payment option  with optical character recognition 
(OCR) for in -person sales using the Digital Cookie Mobile App.  

¶ Payments  are automatically transferred into  eBudde for quick reconciliation . 

¶ Interactive games  develop program knowledge while making it fun  to learn.  

¶ Girl  Scouts may  earn their Cookie  Business  badge and Entrepreneur  Family  pin  following the 
steps on their  personalized website . 

                                                                                                                                               

  

Digital Cookie  

Fun Fact  
 

Girl Scouts who sell both 
in -person and online 

using their Digital Cookie 
website have a P er Girl 

Average (PGA) of 235 vs. 
a PGA of 90 for those who 

sell only in -person.  

 

Set up your Digital Cookie 
website before the season 
begins on January  15, so 

you are ready to share you 
site on day one . 

https://www.girlscoutsnyc.org/en/cookies/for-cookie-entrepreneurs/digital-cookie.html
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Caregiver Email  in eBudde   
Caregiver  email addresses are listed on the Girls tab in eBudde. This allows  you 
to verify the email address that was imported into Digital Cookie  for each Girl 
Scout . Th e eBudde field is editable by Troop Cookie Managers . However, if you update an email 
address in eBudde, it will not update the DƛǊƭ {ŎƻǳǘΩǎ ǊŜŎƻǊŘ in Digital Cookie.  You should inform 
your Cookie Team if an email address needs updating. Please email  any changes to us at 
customercare @girlscoutsnyc.org Φ ¢Ƙƛǎ ǿƛƭƭ ŜƴŀōƭŜ ǳǎ ǘƻ ŜƴǎǳǊŜ ǘƘŜ DƛǊƭ {ŎƻǳǘΩǎ 5ƛƎƛǘŀƭ /ƻƻƪƛŜ ǿŜōǎƛǘŜ 
and GSUSA membership record is corrected ! When emailing us, please include your troop number  
along with the DƛǊƭ {ŎƻǳǘΩǎ ŦƛǊǎǘ ŀƴŘ ƭŀǎǘ ƴŀƳŜ, and we will ensure  all databases match.  
 

 
 
 
 
 
 
 
 
 
 
 
Digital Cookie QR Code 
A QR code can help you quickly share your Digital Cookie site with people without the need to write 
down, type out, or remember your full URL! ²ƘŜƴ ǎƻƳŜƻƴŜ ǳǎŜǎ ǘƘŜƛǊ ǎƳŀǊǘ ŘŜǾƛŎŜΩǎ ŎŀƳŜǊŀ ǘƻ scan 
your QR code, a link will pop up on their screen. Simply tap it to access your Digital Cookie website . 
 

Locating the Digital Cookie QR Code  
Digital Cookie automatically generates a QR code for your personalized Digital Cookie website 
once it is published.  You may locate it in the Digital Cookie App  ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ά±ƛǎƛǘ aȅ {ƛǘŜέ or 
you may access  ƛǘ ŦǊƻƳ ǘƘŜ άHomeέ ǇŀƎŜ ƻŦ the  Digital Cookie  ǿŜōǎƛǘŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ άView QR 
CodeΦέ  

  

 Digital Cookie  

Submit 
email 

address 
changes 

here!  

Safety Tip  
 

Do not share Digital 
Cookie links with 
strangers if girl 

delivery is enabled.  

! 

Cookie Pro Tip  
 

Screenshot your QR 
Code on your phone 

and place it on 
flyers to share!  
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Reward Selection  
Caregivers may view the rewards their Girl Scout has earned on the MyRewards tab in Digital Cookie. 
Rewards are based on cookies allocated by you  in eBudde, and caregivers may make selections 
as their Girl scout earns rewards.  
 
The number of packages credited  to a Girl Scout for rewards purposes is listed under the My Sales 
Goal  bar on the Homepage of Digital Cookie. It will read ( Number) Packages Credited by Troop 
Volunteer . If that number varies from their records, then yo u may need to allocate cookies to the 
Girl Scout. If that is the case, please ensure that the Girl Scout has received all packages  needed. 
Please note that this number may not match the goal bar in Digital Cookie. The goal bar only 
reflects orders processed through Digital Cookie and does not impact rewards.   
 
All Digital Cookie sales count  towards individual Girl Scout rewards. Girl Scouts may make  reward 
selections and enter shirt sizes as they earn rewards. It will be important for you to allocate cookies 
sold after the initial order so a Girl Scout may receive credit. You should allocate throughout the 
season to ensure that Girl Scouts have the m ost up -to-date information.   
 
If reward selections made in Digital Cookie  do not automatically update in eBudde , then y ou must 
manually update eBudde  at the end of the season.  
 

Digital Cookie Orders Report  
You and your c aregivers may  view  all  Digital Cookie order  details in a report  ƴŀƳŜŘ ά/ƻƳǇƭŜǘŜŘ 
Online Cookie Orders .έ It is located  at the bottom of the main dashboard in Digital Cookie. The Order 
Types will be listed as Shipped, Shipped with Donation, Donation, Cookies In Hand, Pick Up, In -Peron 
Delivery, or In -Person Delivery with Donation.  
 

eBudde Transactions and Payments  
Digital Cookie orders and payment will appear under the corresponding Girl Scout on the Girl Orders 
tab in eBudde. Payment to the troop for Digital Orders will appear on the Sales Report tab and will 
be applied to the balance owed to council in eBudde. eBudde will automatically  calculate  council  
payments and troop  proceeds (troop rebate)  for  digital orders. 
 
Digital Cookie  payments and transactions  appear  under  the Payments and Sales Report tabs in 
eBudde as "DOC SHIPέ όǎƘƛǇǇŜŘύΣ ά5h/ 5[±wέ όƎƛǊƭ ŘŜƭƛǾŜǊŜŘύΣ ά5h/ 5hbέ όŘƻƴŀǘŜŘύΣ ά5h/ tL/Y¦tέ 
όŘŜƭƛǾŜǊŜŘ ōȅ ŀ DƛǊƭ {Ŏƻǳǘ Ǿƛŀ ŀ ōƻƻǘƘ ǎƛǘŜύΣ ƻǊ ά5h/ LbI!b5έ όLƴ IŀƴŘύΦ  ! όҌύ ǎȅƳōƻƭ ƛƴŘƛŎŀǘŜǎ ǘƘŀǘ ŀ 
Gift of Caring purchase was made with the order. You will also see correspon ding transactions under 
the Girl Scout or troop link on the Girl Orders tab.  
 
 
 
 
 
 
 
 

Digital Cookie  
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Digital Cookie enables Girl Scouts to accept Girl Scout delivered orders. This function is automatically 
enabled in Digital Cookie  and will remain on until the end of the Cookie Program.  Caregivers may 
choose to turn off and turn on Girl Scout Delivery in Digital Cookie at any time they choose 
throughout the season.  If the function is on, customers will have the opportunity to order cookies, 
pay via credit card, and expect the cookies to be delivered by a Girl Scout.  
 
NEW THIS YEAR  - GSGNY is unable to  turn off girl delivery at the troop level. Troops that do not 
wish to offer girl delivery will need to communicate th is with their caregivers, so they can disable it 
for their Girl Scout.  
 

Girl Delivered Approvals  
Caregiver s must approve or de cline  each Girl Scout delivered request within five (5) days of 
customer purchase. Orders not approved within the timeline will either be cancelled or donated per 
customer selection at time of purchase. If the order is not approved and automatically cancels, the 
Girl Scout will not receive credit and your troop will not earn funds for those cookies, so it is 
important that caregivers monitor sales each day to ensure all Girl Scout delivered orders are 
reviewed.  
 

Girl Delivered Order Details  
You will not see the order details ( number of packages or cookie variety ) for Girl Delivered orders. 
hǊŘŜǊ ŘŜǘŀƛƭǎ Ƴŀȅ ōŜ ŦƻǳƴŘ ƛƴ ŜƛǘƘŜǊ ƛƴ ǘƘŜ ά/ƻƳǇƭŜǘŜŘ hƴƭƛƴŜ /ƻƻƪƛŜ hǊŘŜǊǎέ ǊŜǇƻǊǘ ƻǊ ƻƴ ǘƘŜ Orders 
tab . Simply click VIEW  next to the desired customer Ωǎ ƻǊŘŜǊΦ 
 

Deliver ing  Orders  

Approved g irl delivered orders are not automatically sent to the customer.  Girl Scouts must 
physically deliver the  cookies  once the order is approved .  
 
After  the girl delivered order has been physically delivered to a customer, the caregiver will need to 
mark it delivered in Digital Cookie. Marking the order delivered generates an email confirmation for  
the customer. Do not mark orders delivered until an actual customer delivery occurs because it 
ǿƛƭƭ ŎŀǳǎŜ ŎǳǎǘƻƳŜǊ ŎƻƴŦǳǎƛƻƴ ƛŦ ǘƘŜ ƻǊŘŜǊ ƛǎƴΩǘ ǊŜŎŜƛǾŜŘΦ  
 

Closing the Program  
Before ending your  program, please ensure that following  is performed : 

¶ Outstanding  girl delivered orders in Digital Cookie  are approved or declined.  

¶ Caregivers  have the  inventory to fulfill undelivered orders.  

¶ Approved orders  are delivered to the customer.  

¶ Caregivers have marked  all Girl Scout Delivered orders Delivered once completed . 

¶ Mark  the DIST  (distributed) f ield  in eBudde  for any Digital Cookie orders that have provided 
cookies.  This will ensure that the Girl Scouts have received enough cookies to fulfill their 
orders.  
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Girl Scout Delivered Cookies Approved Before Troop IO Submission  
During the initial order period, a pproved girl delivered orders  will automatically update on the Initial 
Order tab in  eBudde until your troop has submitted the initial order. These cookie orders will be 
ŀŘŘŜŘ ǘƻ ȅƻǳǊ ǘǊƻƻǇΩǎ ƛƴƛǘƛŀƭ ƻǊŘŜǊ ŀƴŘ ǿƛƭƭ be delivered to your troop either  through the cookie drive -
thru or an initial order home delivery .  
 
You will not  need to allocate girl delivered cookies  purchased online during the initial order period if 
the  order  w as approved by the caregiver within five days of customer purchase and  it was approved 
ǇǊƛƻǊ ǘƻ ǎǳōƳƛǎǎƛƻƴ ƻŦ ȅƻǳǊ ǘǊƻƻǇΩǎ ƛƴƛǘƛŀƭ ƻǊŘŜǊΦ  
 
Do ƴƻǘ ǎǳōƳƛǘ ȅƻǳǊ ǘǊƻƻǇΩǎ ƛƴƛǘƛŀƭ ŎƻƻƪƛŜ ƻǊŘŜǊ ǇǊƛƻǊ ǘƻ February 9 th . This will allow Girl Scout 
delivered cookie varieties and parent initial order submissions to populate in eBudde. Submitting 
your troop IO earlier than February 9 th  may cause troop initial order shortages.  However, if this 
does happen you may pick up additional cookies from one of our cookie cupboards.  
 
To view a complete list of IO Girl Delivery orders , you may generate a n eBudde report . 

¶ Click the Reports  tab.  

¶ Locate DOC Reports.  

¶ Select Girl Delivery  - Varieties Only  - By Girl . 

¶ Click  XLSX  to download.  

¶ Open the file  after download is complete.  

¶ Sort the report ǳǎƛƴƎ ǘƘŜ άIO Addedέ column.  

¶ No ς Orders  not  ƛƴŎƭǳŘŜŘ ǿƛǘƘ ǘƘŜ DƛǊƭ {ŎƻǳǘΩǎ ƛƴƛǘƛŀƭ ƻǊŘŜǊ ŀƴŘ may need to be 
allocated  to the Girl Scout  in eBudde.  

¶ Yes ς Orders  ƛƴŎƭǳŘŜŘ ǿƛǘƘ ǘƘŜ DƛǊƭ {ŎƻǳǘΩǎ ƛƴƛǘƛŀƭ ƻǊŘŜǊΦ 
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Girl Delivered Orders  Approved After Troop IO Order Submission  
Girl Scout delivered orders approved by caregivers after the troop Initial Order (IO) was submitted 
may be filled using extras the troop has  on-hand  or through a  cupboard order .  
 
You may add a caregiver as a Troop Cookie Pickup Only  person in eBudde, so that they may pick up 
cookies from a cupboard at their convenience, thus saving you time. A Troop Cookie Pickup Only 
person does not have eBudde access and cannot enter cupboard transactions, so you will need to do 
this prior to sendi ng th is person  to a cupboard.  
 
To view Post IO Girl Delivered order by individual Girl Scout  using eBudde . 

¶ Click the Girl Orders  tab.  

¶ Click on the name of the Girl  Scout  you wish to view.   

¶ Click the carrot next to  All Orders . 

¶ Choose Girl Del. (after IO). 

¶ All post IO approved orders will be listed  as DOC DLVR. 

¶ Varieties and quantities will populate  for each order . 
 

  
 
!ŦǘŜǊ ȅƻǳ ƘŀǾŜ ǎǳōƳƛǘǘŜŘ ȅƻǳǊ ǘǊƻƻǇΩǎ LhΣ ȅou must allocate packages to the Girl Scout  for any 
additional girl delivered order s. These pre-paid orders are indicated with a negative ( -) balance  due 
ƻƴ ŀ DƛǊƭ {ŎƻǳǘΩǎ ǊŜŎƻǊŘ. A negative ( -) balance due means the Girl Scout received more money than 
packages of cookies allocated for that line.  Allocations should be completed  after you have provided 
the Girl Scout  with additional cookie s. You do not need to include a payment  when allocating post  
IO girl delivered cookies . 
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The Digital Cookie  troop site  is an additional selling tool that you may set  up and use throughout 
the cookie season . Your troop site functions  the 
same way as an individual  Girl  ScoutΩs Digital 
Cookie site. You may  use this site to collect cookie 
orders on behalf of all  the Girl Scouts  in your 
troop.  The only difference is, you will need to 
allocate the cookies sold via the troop site at the 
end of the Cookie Program , so that all  
participating  Girl Scouts  in your troop receive 
credit.  When setting up your Digital Cookie troop 
site, do not change the preferred name.   
  
Girl Scout Cookie Finder   
The Girl Scout Cookie Finder  is an interactive  tool 
managed by  GSUSA and is used to help customers  
locate  cookie booths by entering their zip code. Once a zip code is entered, the system will  display 
nearby cookie booth  locations . The Girl Scout Cookie Finder will also display  a link to  a nearby 
Troop  Digital Cookie site  where customers may order  shipped cookies ; if desired . The Cookie 
Finder uses an algorithm to display one (1) t roop  Digital Cookie  site  per zip code search in a 
randomized order.   
 
 

 
 
 
Identifying Troop Links  
Two (2) unique troop link URLs are listed on your Troop Dashboard in Digital Cookie: Troop Virtual 
Booth Link and Troop Ωǎ Ship Only Link. The Troop Virtual Booth Link functions the same as a Girl 
ScoutΩǎ link allowing  orders  for shipped, donated, girl 
delivered, and in hand orders. You may turn off Girl 
5ŜƭƛǾŜǊȅ ŦǊƻƳ ȅƻǳǊ ǘǊƻƻǇΩǎ 5ƛƎƛǘŀƭ /ƻƻƪƛŜ ǿŜōǎƛǘŜ ƛŦ ȅƻǳ 
choose. It is important that you confirm the troop link 
before sharing it with your consumer audience, if you do 
not w ish for girl delivery to appear as an option. A URL 
ending in  ?fpkp=1 allows  customers to place girl 
delivered orders if this function is  enabled  in Digital 
Cookie for your troop.   
 
  

Digital Cookie - Troop Site  
 

Girl 
Scout 

Cookie 
Finder  



 
 
 
 
 
 

Cookie Booth Pick Up  
Once a cookie booth has been reserved and approved in eBudde, you may turn on the Pick Up Option  
in your Digital Cookie  Troop Link  profile. This allows  customers to place cookie  orders and pay with 
a credit card in advance of the pick -up event at your designated location on a pre -determined date 
and time . Approval of each order is required  by the designated Digital Cookie Troop Site Lead  and 
may be done through the My Orders tab in Digital Cookie.   
 

  
 
 
 
 
 
 

 
 
 
 

Digital Cookie Benefits for Troops  
¶ Sharing your t roopΩǎ Digital Cookie web site  links allows customers to purchase girl 

delivered, shipped , and/or booth pickup  cookies increasing troop rebate s and helping Girl 
Scout s reach their goals.  

o The Pick  Up option  must be selected in Digital Cookie to enable  a customer to pre -
pay for their cookie  booth  orders.  

¶ Approved Troop  Digital Cookie websites appear on the national Girl Scout Cookie Finder 
allowing  customers to place donated or  shipped cookie  orders  helping  your troop to reach 
a larger consumer audience.  

¶ Contactless payment option with optical character recognition (OCR) for in -person booth 
sales using the Digital Cookie Mobile App.  

¶ Digital payments  are automatically transferred into  eBudde for easy reconciliation.  

¶ Ability to experience the individual /family elements such as badges, learning , and 
customer pages.  

¶ View your troop goal progress in Digital Cookie by entering your goal into eBudde.  

¶ Individual Girl Scout  initial paper orders  entered by the caregiver automatically feed into 
eBudde saving data entry time.  

¶ Girl Scouts may enter their r eward choices  and shirt sizes allowing  you to export the 
information from Digital Cookie for quick entry into eBudde.  
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Cookie Pro Tip  
 

Troops should only 
use Digital Cookie 
to  process credit 

cards.  

https://www.youtube.com/watch?v=5TlehwumSMs


 
 
 
 
 
 

Tr oop Rebate  
Troops will earn $ 1.20 per package for all cookies sold during the program. Your troop must have a 
troop bank account to participate in in -person cookie sales. If your troop does not have a troop 
bank account, your Girl Scout s may only sell cookies online through Digital Cookie  and any credits 
remaining in eBudde at the end of the program will remain with GSGNY and may be used by the 
troop for membership renewal fees and GSGNY programming only.  
 

Rewards Opt -Out  
Junior, Cadette, Senior , and Ambassador troops are eligible to receive an additional $0. 10 per 
package in lieu of individual  rewards. Multi -level troops with younger Girl Scouts (Daisy or Brownie) 
are not eligible to Opt-Out. To opt -out of rewards  you must do the following : 

¶ Let the Girl Scouts  decide if they w ish  to earn individual  rewards or if they w ish  to earn 
additional rebates . 

¶ All Girl Scouts  must agree to participate. Do not coerce Girl Scout s to choose this option, if 
they are hesitant.  

¶ Girl Scout s are eligible for the se items , if they meet the individual patch requirements:  Cookie 
Theme patch , Goal Getter  patch , Cookie Techie  patch , Number Bar for highest level of 
packages sold , Cookie Executive Committee , and Gift of Caring Rewards .    

¶ Complete the Rewards Opt -Out  form located on our website and submit it before you 
submit your initial order and no later than Wednesday , January 2 1, 2026, at 5:00 p.m.  

¶ Do not submit your initial order until you confirm that the άOpt out of rewards for additional 
proceedsέ ōƻȄ ƛƴ Ŝ.ǳŘŘŜ Ƙŀǎ ōŜŜƴ ƳŀǊƪŜŘΦ ¸ƻǳǊ ǘǊƻƻǇΩǎ rebate  structure will be finalized once 
you submit your initial order.  

 

Individual  Rewards  

Girl Scout s may  earn  a variety  of  rewards  for  their achievements  in the Girl Scout Cookie Program. 
From  official Girl Scout badges to symbols  of accomplishment  in the  form  of patches , cool reward  
items , and fun experiences , there's  something  for  every Girl Scout ! The individual  reward  levels are 
located  on the back  of the girl order  card . All  rewards  are cumulative,  and Girl Scout s may continue 
working towards their goals until March 29, 202 6. Girl Scout s whose troop chooses to opt -out of 
rewards will not receive rewards but  will be eligible for patches .   
 

Troop Gift of Caring Rewards  
Troop volunteers may  earn rewards if your Girl Scout s sell Gift of Caring packages, and your troop 

reaches the specified level of packages donated  ǘƻ ǘƘŜ ŎƻǳƴŎƛƭΩǎ DƛŦǘ ƻŦ /ŀǊƛƴƎ 
program . Troop  Gift of Caring rewards are cumulative.  Please refer to the Gift 

of Caring section of this manual for reward information.  
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