
If you accepted any Girl Delivery orders via your Troop site there are additional steps 
you must now take.  This does not apply to Initial Order Girl Delivery orders via a Girl 
site, those flow over into eBudde automatically and do not require any extra steps.  

Log in to Digital Cookie as the Site Lead of the Troop Site role. 

Go to the Orders tab 

Scroll down to where it says “Orders to deliver.”  Click the “Select all” box and then 
hit the “Export Orders” button. 

Initial Order Girl Delivery - Troop Site Link



This screen will pop up.  Click “Export File” 

A Microsoft Excel document will now be downloaded onto your computer.  Open that 
document and scroll to the right until you see the cookie varieties. (If you do not have 
excel or have problems downloading the file please email us at 
digitalcookie@girlscoutsnyc.org and a member of the Cookie Team will assist you.)

These are the cookies you need to add into eBudde for your Troop Site’s Girl 
Delivered orders. 

Head back to eBudde and go to the Initial Order tab.  Scroll down until you see the 
“Other” line. 

Click on “Other” and you’ll be taken to this screen: 



This is where you will need to enter the packages from the Microsoft Excel sheet. 

Hit “Save” and you’re done. 

Now head back to the Inputting your Initial Order document to finish up. 




